Name  

telephone

Address  

cell

e-mail



Date                                            
Company Name

Address

Dear (Name of Hiring Manager or Recruiter)

I would like to take this opportunity to introduce myself in response to your advertisement for a (name of position) posted through (source of posting).

The following qualifications and experience relate to your requirements:

· List your knowledge, skills and abilities as they relate to the job applied for
In my various positions, I have demonstrated excellent (list your strengths here) skills and am able to quickly integrate into existing teams. I would welcome an opportunity to discuss your requirements for this position and to explore whether my work experience and qualifications would complement your existing team and meet your requirements for this position. 
Please feel free to contact me at (604) 123-4567,  I  would enjoy an opportunity to meet you.

Sincerely,

(Your Signature)







